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1. These Guidelines are established in accordance with Article 2 of the Guidelines
for Incomes and Expenditures Management of Venues and Equipment of National
Cheng Kung University in order to effectively develop the activation of assets and
to increase the performance of facility use of the Administrative Office of Human
Research FEthics Governance Framework (hereinafter the “Office”) of the
Research Center for Humanities and Social Sciences, National Cheng Kung
University (hereinafter the “Center”).

2. “Facilities” referred to in these Guidelines mean laptop computers, projectors,
camcorders, digital voice recorders, cameras, and so on so forth, that are
properties of the Office.

3. Any teacher, researcher or unit inside or outside the University may complete a
facility loan application form and file an application with the Office as required
for teaching, research, events or business. The loan shall only be granted after
approval by the Director of the Office.

4. The applications for use of facilities are divided into the following:

(1) Use without fee: For applications without any funding source, based on the
concept of resource sharing and support among units within the University, the
facilities will be provided as assistance.

(2) Use with fee: For applications with funding sources or applications by units
outside the University, a management and maintenance fee shall be paid as
required for maintenance of facilities or purchase of new facilities.

5. The fee standards for the facilities of the Office is as follows:
(1) Laptop computer: NT$100/hour, $800/day.
(2) Projector: NT$150/hour, NT$1,200/day.
(3) Camcorder: NT$150/hour, NT$1,200/day.
(4) Digital voice recorder: NT$80/hour, NT$600/day.
(5) Camera: NT$80/hour, NT$600/day.
(6) Any period of use longer than 5 hours shall be calculated as one day.

6. The management and maintenance fee may be paid in cash or through the
provision of a pre-issued receipt.

7. The facilities shall be used properly in the designated manner. In case of any
breach and further failure to correct the breach following demand, the Center may
stop the loan and any fee already paid shall not be refunded. Any damage or loss
shall incur compensation liability.

8. These Guidelines, including any amendment hereto, are implemented following
approval by the CHASS Review Committee and approval by the President of the
University.
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